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[TOJIOXXEHUE
O 3AIIMTE U OBPABOTKE ITEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB
I'OCYJIAPCTBEHHOI'O OBJIACTHOI'O
BIOJDKETHOI'O YUPEXXJIEHUS KYJILTYPBI
« MYPMAHCKAS I'OCY JAPCTBEHHASI OBJIACTHAS CITELIMAJIBHA S
BUBJIMOTEKA JIJIA CJIETILIX U CJIABOBUJIALIIUX»

1. OBIIME IMOJIOKEHUWS

1.1. [lonoxenue o 3amure u 06paboTKe NepcoHaNbHBIX AaHHBIX (nanee — [Tonoxenne)
YCTaHABIIHBACT NMpaBuia paboThl ¢ NEPCOHANBHBLIMU JAHHBIMH PaGOTHHUKOB rOCYIapCTBEHHOIO
obnacTHOro GIO/DKETHOrO y4pexkieHHs KynbTypbl «MypMaHckas rocyaapcTsenHas obnacTHas
crienHanbHas OubinoTexa /U censiX H craboBHAAINX» (Aanee — yupekaeHue ).

Hacrosiee IMonoxenne paspaGorano B coorsercrBun ¢ Kousenmmeii Cosera Epornsr
"O 3ammTe (PU3MYECKHX JHIl B OTHOUICHHH aBTOMATH3HPOBAHHONH 0OGpabOTKH MEpCOHATBHBIX
nanublx", Konctutymmeit Poccuiickoit ®exmepauuu, TpynoseiM kojmekcom Poccuiickoii
®enepaunn, I'paxnanckum koaekcom Poccmiickoii ®epepauun, desepaibHbIMH 3aKOHAMH OT
27.07.2006 Ne 149-®3 "O6 wundopmauun, HHOOPMALMOHHBIX TEXHOJOTHAX H O 3al[HTE
ua(opman”, or 27.07.2006 Ne 152-®3 "O nepcoHanbHBIX AAHHBIX", MOCTAHOBJIEHHEM
[Ipasurensctea PO or 01.11.2012 Ne 1119 "OG yrtBepkaeHun TpeGoBaHWii K 3ammre
NEPCOHAIBHLIX JAAHHBIX NpH HX 00paboTke B MH(POPMALMOHHBIX CHCTEMAaX MEPCOHATBHBIX
JaHHBIX", npHKa3oM DenepanbHOi ciykObl 0 TEXHHYECKOMY H 3KCIIOPTHOMY KOHTPOJIO OT
18.02.2013 Ne 21 "O6 yrsepxaennn CoctaBa H CoAep)KaHHs OPraHU3aIHOHHBIX H TEXHHYECKHX
mMep mo ofecnedeHnio 0e30MacHOCTH TNEPCOHANBHBIX JaHHBIX IPH HX o00paboTke B
HH(OPMALMOHHBIX CHCTEMAX MEPCOHANBHBIX AaHHBIX" [IpaBHiaMH BHYTPEHHEro TPYIOBOrO
pacrnopsaka yupexaeHns.

1.2. lens paspaborku nactosmero ITonoxxenns — onpenenenue nopszka oOGpaboTku
MEPCOHANBHBIX JAHHBIX B YYPEXACHHH, obecneyeHue 3alHThl npaB W cB0OOA pabOTHHKOB H
HHBIX JIHIl TMpH paboTe ¢ MX MEPCOHANBHBIMH JIAHHBIMH, B TOM YHC/E 3allHTHl MpaB Ha
HEMPHUKOCHOBEHHOCTD YaCTHOM XH3HH, IHYHYIO U cemeiinyio Taitny. Hacrosmee [Tonoxkenne ne
pacrpocTpansercs Ha OOMEH MNepCOHANBHBIMM  JIaHHBIMH  pabOTHHKOB B  MOpSIKe,
YCTaHOBJIEHHOM (heiepabHBIMH 3aKOHAMH.

1.3. Hacrosmee [lonoxenne BCTynmaeT B CHIY C MOMEHTa €ro yTBEpPKICHHS
PYKOBOIHTENIEM YUPEKICHHs H JeHcTBYeT OeccpouHo, /10 3aMeHbl ero HOBLIM [losiokenneMm.

1.4. Bce paGoTHHMKH yupexXJAeHHS  JODKHBI OBITh O3HAKOMJICHEI € HACTOSIIHM
[TonoxenueM 1oy poCHucs.




2. OCHOBHBIE ITOHATHSL, COCTAB U KATETOPUH INEPCOHAJIBHBIX
JAHHBIX

2.1. Jlna ueneii macrosmero ITonoxkenus HCTIOMB3YIOTCS  CHEAYIOIHE TEPMHUHBI H
OlpeeICHUA:

Cy0beKkT nepcoHaNbLHBLIX JaHHBIX — 5TO (pusuueckoe MO, nepcoHANBHBIE NaHHBIE
KOTOporo obpabarsiBalorcs opranusanmeii (paGoTHUKH, GhiBIIHe pabOTHHKH, NpeTeHAeHTH Ha
paboTy, KITMEHTBI, KOHTPAreHThI H T.J1.).

Ilepconanbunie nannbie — mobas HH(OPMALUS, OTHOCAIIAACA K TIPIMO HJIH KOCBEHHO
ONPEC/ICHHOMY HIIH ONpe/ie/iieMOMY (DH3HIECKOMY JIHILY (CyOBeKTY nepcoHaIbHBIX JaHHBIX).

[lepconanbubie naunsie paGorumka — m0GbIe CBEICHHSA, MNPAMO MIH KOCBEHHO
OTHOCALIMECH K pabOTHUKY H HEOOXOAUMBIE OPraHH3ALHH B CBA3H C TPYAOBBIMH OTHOLICHHAMH.

OGpaboTka nepcoHANBLHBIX JaHHBIX — T060E AcHcTBHE (OMepaltis) WK COBOKYITHOCTE
JeHCTBHI (onepaimii), COBEpIIAEMBIX C HCMONb30BAHHEM CPEIACTB aBTOMAaTH3aUMH WiH Oe3
HCHONIL30BAHAA  TAKHX CPE/ICTB C MEPCOHANBHBIMH JAHHBIMH, BKIIOYAS cbop, 3anmcsk,
CHCTEMATH3ALHIO, HAKOIUICHHE, XPaHEeHHe, yTouHeHHe (0GHOBIICHHE, H3MEHEHHE), H3BJIEYEHHE,
HCHOMb30BaHKe, nepenavy (pacnpocTpaHeHwe, NpenocTaBieHHe, Aoctyn), obe3nmuuBanue,
0JI0KHpOBaHKe, ylaleHne, YHHYTOKEHHE NEePCOHATbHBIX JaHHBIX.

ABTOMATH3NPOBaHHASE  00paboTKA  NEPCOHANBHBIX  JAHHBIX - obpaboTka
[IEPCOHANLHBIX TAHHBIX C NOMOIIBIO CPEICTB BEIMHCIIUTEIBHOI TEXHHKH.

Hudopmannonnas cucremMa mepcoHaIbLHBIX JAHHBIX - COBOKYIHOCTE COJAEpPKaIHXCs
B 6a3ax MaHHBIX NEPCOHANBHBIX JAHHBIX H obecneunBalOMKAX X 06paboOTKY HHYOPMALHOHHEBIX
TEXHOJIOTHH H TEXHHYECKHX CPEJICTB.

Konduaenunanbnocrs nepeonaibubix JaHubIX — 06s3aTenbHOe s cobmoaenus
JIHLOM, TOMYHHBIIHM JIOCTYN K MEPCOHAILHBIM JaHHBIM, TpeGOBaHHe He JIONyCKaTh HX
pacnipoctpanenus Oe3 corsachs CyGBeKTa NEPCOHANBHBIX NAHHBIX HJIH HAIAYHS HHOIO
3aKOHHOTO OCHOBaHMS.

PacnipocTpanenne nepconanbHbIX JaHHBIX — NICHCTBHS, HANpaBJICHHbIC HA PACKPHITHE
NEPCOHATLHBIX IAHHBIX HEONPE/ICIICHHOMY KPYTY JIHIL.

ObGe3HuuBaHHe NEPCOHATBHBIX JAHHBIX — JCHCTBHS, B pe3yibTare KOTOPHIX
CTAaHOBHTCS HEBO3MOXHBIM 0€3 HMCHONB30BaHUS JIONOJHHTEIBHOM HHpOPMALHH ONpeeTHTh
NPHHA/UIEIKHOCTB NEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NepCOHANBHBIX AHHBIX.

Obmenoctynubie nepconanbHble Jannbie — NEPCOHANbHBIE JaHHBIE, OCTYT
HCOTPAHHYICHHOTO Kpyra JHML K KOTOPEIM NPEAOCTABICH C COMNAacHs CyGHeKTa MepcoHaTbHBIX
JIQHHBIX HIIH HA KOTOPBIE B COOTBETCTBHH C (he/lepalbHBLIMH 3aKOHAMH He pacnpocTpaHsercs
TpeboBanue COOMOCHH KOH(DHICHIHANBHOCTH.

Hudopmaums — ceegenus (coobmenns, JaHHbIE) HE3aBHCHMO OT (OpMBI HX
NpeIOCTaBICHHS.
Onepatrop - Jmuo, opranmyomee u (wm1)  ocymectsisiomee  06paGoTKy

[IEPCOHAILHBIX ~ JAHHBIX, a TakkKe oONpejensiomlee LUEIH H cojAepkaHHe o6paboTKH
ME€PCOHANBHBIX JAHHBIX.

2.2. Ilepconanbubie naHHble paboTHHKA (IpeTeHAEHTa Ha paboty) cocraBnsior:

2.2.1. Undpopmauus o paboTuuke:

- (bamMuIHs, HMSL, OTYECTBO, BO3PACT, IaTa POKICHH:

- CeMeHHOE MOJI0XKEHHE (COCTAB CeMbH);

MACTIOPTHBIC JaHHbIe: a/BHA JOKyMeHTa, 6/ cepus m HoMep JOKymeHTa, B/ oprad
BBIABLIMH IOKYMEHT-HAHMEHOBAHHE, KOJ, I/1aTa BEIIAYH JOKYMEHTA;

- aJIpeC PErHCTPaIHi MECTa JXKHTEILCTBA:

- ajipec (haKTHUECKOro MecTa KHTEILCTBA;

- Io:




- IPaXXJ1aHCTBO;

- cBeieHus 06 oOpazoBanun;

-Y'CHasl CTENeHb, YYCHOE 3BaHHe, I0YETHOE 3BAHKE;

- CBEJICHHS O TPY/I0BOI JEATEILHOCTH;

~CBE/ICHHS O MPOXOKACHHH A MOCJICAHUE MATH JIET NOBBIICHHS KBIH(HKALMH HIH

MpoeCCHOHANBHOI NEePENnoAroTOBKA HIIH CTaXHPOBKH;

- CBEJICHHSl O HArpajax/mooLpeHHsx;

- CBCICHHA O 3HAHHH HHOCTPAHHBIX A3bIKOB;

-CBEJICHHSI O BOMHCKOM yueTe;

- HACHTH(HKALHOHHBIH HANOTrOBBII HOMEp;

- HOMEp CTPAaXOBOro CBHACTENLCTBA OCYAAPCTBEHHOIO MIEHCHOHHOTO CTpaxoOBaHHs;

-CBE/ICHH, COAEpKAIIHECH B JOKYMEHTAX MEIHIIHHCKOTO OCBH/IETETLCTBOBAHHS;

= CBE/ICHHA O COLHAIBHBIX JILIOTax;

- PEKBH3HTEI JIMIIEBOTO cyeTa B HaHke:;

~HOMEpP KOHTaKTHOro Tenedona;

- CBeJIeHHUs 0 3apaboTHOI mare.

2.3. OBmenocTynHble H KOHYHACHIHATLHEIS NEPCOHANILHBIE JIaHHBIE.

2.3.1. Bee mepcoHasibHBIE NaHHBIE ABJSIOTCS KOH()HICHUHAEHBIMH, 32 HCKITIOYEHHEM
OOIIENIOCTYIHBIX NEPCOHATBHBIX JaHHBIX.

2.3.2. O6menOCTYHBIMA NMEPCOHANBHBIMA JIAHHBIMA SIBJISIOTCS CBEJICHHA, K KOTOPBIM
obecrieuen cBOGOAHBIN T0CTYN ¢ cornacus CyObeKTa TaKNX MEPCOHATBHBIX JAHHBIX WIH B CHITy
NPAMOT0 YKa3aHHs 3aKOHA.

2.3.3. Jluunas u cemeiinas TaitHel cyObekTa NEPCOHABHBIX JaHHBIX:

- TICPCOHANBHbIC JIAHHBIC O YACTHOH (HHTHMHOI) KH3HH CyGBEKTa, COCTOSHHH 3JI0pPOBbA,
Anarnose 3a00eBaHHs COCTABIAIOT IHYHYIO TaifHy CyOBeKTa.

- NICPCOHANBHBIE JaHHEIe 00 YCHIHOBIEHHH (YZOYEpPEeHHH), O JHArHO3e 3a00NEBAHHS H
COCTOSHHH 3/I0POBbSl YWICHOB CEeMbH CYOBEKTa, MX YaCTHOI (MHTHMHO#) JKM3HH COCTaBJISIOT
CeMeHHYIO TaifHy.

3. 3AUIUTA MEPCOHAJIBHBIX JIAHHBIX

3.1. Npununne: 06paboTky 1 3aIHTEI NEPCOHAIBHBIX JIAHHBIX B YYPEIKICHHH.

3.1.1. C6op n 06paboTka NepcOHANBLHBIX JAHHBIX OCYIIECTBIIAIOTCS B MOPSAJIKE H B IEAX,
NPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM H HacTosuM [1o10KeHHeM.

3.1.2. TlepcoHanbHble NaHHBIE HE MOryT OBITB HCHOJIB30BAaHBI Ul OCYIIECTBICHHS
KOHTPOJISL 32 NOBEICHUEM HX CYOBEeKTa, B Ue/AX NHCKPHMHHAIIMH, IPHIAHEHHAS MOpPaJIBHOIO H
(wn) MaTepuanbHOro ymep6a, 3aTpyIHEHHS B peann3aiuu npas u cBoGo1.

3.1.3. Tlpn npunsTHH pemeHyii, 3aTparuBalOIMX HHTEPECHl CyObeKTa, He A0MmycKaeTcs
OCHOBBIBATBCA ~ HA  JAHHBIX, TOJYYEHHBIX  MCKIIOYHTEIBHO B pesyibrate  HMx
ABTOMATH3HPOBAHHOH 00PabOTKH HIIH MEKTPOHHOTO MOy YeHHS.

3.1.4. Obecnieyenue KOHpHACHIHATLHOCTH NEPCOHANBHBIX JIAHHBIX.

3.1.5. Cy6bekT mepcoHaIBHBIX MAHHBIX HE MOMKET OTKA3LIBATLCH OT CBOHX MpaB Ha
3aUHTY THYHOH U ceMeHHOM TaifHBL.

3.1.6. 3ammTa NEpPCOHANBHBIX MAHHBIX OCYHIECTBISAETCA OpraHu3amMell 3a cyeT ee
COOCTBEHHBIX CPE/ICTB.

3.1.7. Hemonyctumocts 3n0ynorpeGnenus npaBoM npH o6paboTke M npenocTaBIeHHH
NEPCOHANBLHBIX JIaHHBIX.

3.2. 3amuTa NepCcoOHANBHBIX JAHHBIX B YUPCIKACHHH OCYIIECTBIISAETCS B LEIAX:

3.2.1. IlpenoTBpamenus yTe4ykH, XHIICHHS, YTpaTbl, HCKaKEHHUS, NMOANEIKH M HHBIX
HENpPAaBOMEPHBIX ACHCTBHI ¢ HH(OPMaLHeii, COCTABNSIONEl NePCOHATBHBIE JaHHBIE:

3




3.2.2. TlpenoTBpaiesns yrpo3 6e30nacHOCTH THYHOCTH paboTHHKA, WICHOB €ro ceMbH, a
TaKKe 001ecTBa M rocy1apcTsa B LEeJIOM.

3.2.3. 3ammThl KOHCTHTYLMOHHEIX NpaB TpaKaH Ha COXpaHEHHE JIMYHOH TalHBI H
KOH(HACHUHATEHOCTH NEPCOHANBHBIX JAHHBIX, HMEIOIHXCS B HH)OPMALHOHHBIX CHCTEMax H
COXpaHEHHs TaHHbI.

3.2.4. Obecneuenne npas pabOTHHKOB B 061aCTH NEPCOHANBHBIX JAHHBIX.

3.2.5. Obecneyenus COXpaHHOCTH HMYIIECTBA OpPraHu3aluy 1 paboTHUKOB.

3.3. Metozas! 1 cniocoGbl 3alHTHI NEPCOHATBHBIX JAHHBIX B HH(pOPMALHOHHEBIX CHCTeMAax
[IEPCOHATBHBIX JAHHBIX OCYINECTBIAIOTCS B COOTBETCTBHH C TMOCTAHOBJICHHEM I[IpaButenscrsa
P® or 01.11.2012 Ne 1119 "O6 yreepxacHun TpeboBanMii K 3alIMTE NMEPCOHANBHBIX JAHHBIX
npH HX 00paboTKe B HHOPMALHOHHBIX CHCTEMAX MEPCOHATBHBIX AanHeiX", npukazom OCTIK
or 18.02.2013 Ne 21 "O6 yrsepxnmennn CocraBa u COZICPXKAHHA OpraHU3alMOHHBIX M
TEXHHYECKHX Mep 110 ofecreyenIo 6e301acHOCTH NepPCOHANBHBIX TAHHBIX npu Hx obpaborke B
MH(POPMALHOHHBIX CHCTEMAX NEPCOHANBHBIX JaHHBIX".

K Takum Mepam otHOCSTCS:

- 3aIHTa MAUTHHHBIX HOCHTEICH HH(pOPMALHH, Ha KOTOPBIX XPAHATCS H (HITH) obpabarsiBatoTcs
NEePCOHAIbHBIC JaHHBIE;

- aHTHBHPYCHAas 3alIHTa;

- obHapyxeHHe (MpeIoTBpaLeHHE) BTOPIKEHHiL;

- KOHTPOJTb (aHAIH3) 3aAHINEHHOCTH EPCOHANBHBIX JIAHHBIX;

- obecnieyenne NENTOCTHOCTH HH(OPMAITHOHHOM CHCTEMBI 1 MEPCOHAIBLHBIX JAHHBIX;

- obecrieyeHue J0CTYITHOCTH NEPCOHATBHBIX TAHHBIX;

- 3QLIHTA TEXHHYECKHX CPE/ICTB;

- 3aIHTa HHPOPMAIHOHHON CHCTEMBL, €€ CPEJICTB, CHCTEM CBSI3H H nepeiayn JaHHBIX;

3.4. YupexieHHe NPHHAMAET CleyIOLIHe MEpEI MO 3aLIHTE MEPCOHANBHBIX JAHHbBIX:

- ONPEAC/ICHAC M 3aKpEIUICHHE MepeyHs HH(OPMAIMH, COCTABISIONMEH NepCOHANbHbIE
JIaHHBIE;

- OrpaHHYCHHE JOCTYNa K HH(OpPMAUMH, COCTABISIOWIEH NEPCOHANBHBIE JaHHBIE,
MOCPEACTBOM YCTAHOBJICHHS NOpsJKa oOpaiieHus ¢ 3Toif mH(OpMaumMel W KOHTPONIS 3a ero
cobmoneHneM;

- o0y4eHHe ¥ NpoBepKa 3HaHHil HOPM H TpeGOBaHMIl B 06JaCTH 3AIHTHI NEPCOHATBHBIX
JIAHHBIX;

- TPHMCHCHHE CpEIACTB H METONOB TEXHHYECKOH 3aHTHl KOH(HICHIHAIBHOCTH
HHpOpMaLIHH (ycranaBnuBaet 3aMKH, peLIeTKH, pasHyHbIe MeXaHH4ecKue,
MEKTPOMEXAHHYECKHE H NIEKTPOHHBIE YCTPOICTBA OXpaHBI).

3.5. Jluua, obsa3aunsie obecrnieynBars KOH(YHICHIHATEHOCTD NEPCOHANBHBIX JaHHBIX.

3.5.1. Jlnna, uveromme JOCTYN K NEPCOHATIBHBIM AAHHBIM, H JTHIIA, OTBETCTBEHHbIE 33 HX
00paboTKy AOJDKHBEI NMPHHMMATH MEpBI, NPENATCTBYIONHE 03HAKOMJICHHIO C MEePCOHANBHBIMH
AQHHBIMH JTHII, HE HMEIOLIHMX JIOCTYNA K EPCOHAIBHBIM JAHHBIM.

3.5.2. K mmuawm, obs3annbiM obecneunTs KOH(HICHIHATEHOCT NEPCOHAIBHBIX AAHHBIX,
OTHOCATCA: PYKOBOAMTE]Ib OpraHM3auuH,  pabOTHHKH OyXrajiTepHH, OCYIIECTBISIOLIHE
nonyuenue, 00paGoTKy, XpaHeHHe, HCIIONB30BAHKE U TEpeady NIEPCOHANILHBIX JJAHHBIX.

Konkperuslii nepevenb nmu, nomywalommx moctyn K NEPCOHAIBHBIM JIAHHBIM H
OCYLIECTBAMIOMMM HX 00paloTKy, yTBepXKZaeTcsi IPHKA3oM pykoBoauTens. B npHKase
ONpEACIIAIOTCA OCHOBAHMA M LEMH NOAy4YeHHs M 00palOTKH NEepCOHANBHBIX AAHHBIX, CPOKH
HCIONIB30BAHMS, YCIIOBHA H IpyrHe TpebGoBanus.

PykoBozuTenn CTpyKTYpHEIX moapasieneHmii Brpase noaxy4yare u oOpabGarteiBaTh
[IEPCOHAIILHBIC JIAHHbIE, KACAIOUHECs pabOTHHKOB CTPYKTYPHOIO TOAPA3/ieieHHs 110 BOIPOCaM
BBITIOJIHEHHS! HX TPYAOBOi (hyHKIHH.

3.5.3. lonyck K KOH(HACHIHATBHEIM NEPCOHATBHBIM JAHHBIM BKIIIOUAET B CeOs:
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3.5.3.1. Osnakomsienne paGOTHHKA C 3aKOHOJATETHCTBOM O 3alUTE TEePCOHATBHBIX
ZIQHHBIX, B TOM YMCIE€ JIHYHOH, ceMmeiiHOH W WHOIl TaiiHbl, 06 OTBETCTBEHHOCTH 3a ero
HApYLICHHE H JIOKAIbHBIMH HOPMATHBHBIMH aKTAMH OpraHM3allAM B OONACTH 3aIUTHI
MEPCOHAIBHBIX JIAHHBIX;

3.53.2. CobGmonenne paGoTHukoM TpeGoBanmii 1o 3amuTe KOH(HICHIHAILHOH
uH(pOpMaLHH;

3.6. Vupexnaenue nyGIMKyeT HIH HHBIM obpasom obecneunBaeT HeorpaHHYEHHBII
AOCTYI K IOKyMEHTY, ONPEAC/IAIOUIEMY €ro MOJHTHKY B OTHOMEHHH 00paGOTKH MepcoHANbHBIX
AQHHBIX, K CBEICHHSAM O peann3yeMblX TpeOOBaHHAX K 3aLMTE MEPCOHATBHBIX aHHBIX.

4. OBPABOTKA IIEPCOHAJIBHBIX JIAHHBIX

4.1. llenmn 06paboTKy NepCOHANBbHBIX JAHHBIX B OpraHu3amuH.
4.1.1. LUenamu 06paboTKH nepcoHANBHBIX JAHHBIX pabOTHHKOB OpraHU3alHy SABIAIOTCS:
Benenne kanposoro yuera:
- opopmitenne coTpyanuKa Ha paGoTy;
- NEPEeBOJ COTPYAHHKA Ha APYTYIO paboTy;
- YBOJIbHEHHE COTPY/IHHKA;
- o(opMIIeHHE BCEX BHIOB OTITYCKOB;
- BEJICHHE INTATHOIO PacIHCaHHS;
- oopmIiIeHHE THIHOI KAPTOYKH COTPYIHHKA (T-2);
Benenne Gyxranrepckoro yuera:
- HA4YHCJIeHHe 3apaboTHOI 11aTEL,
- oopmiieHHe GaHKOBCKHX 3apIUIATHBIX KapT;
- PacteT H NEepeYHCIICHHE OTIYCKHBIX HA 3apIUIaTHYIO KapTy paGoTHHKA;
- pacyet GONLHHYHBIX JIHCTOB pabOTHHUKOB;
- pacyer pabOTHHKOB IPH YBOJIbHEHHH;
- C/la4a OTYETHOCTH 110 CTPaxoBbiM B3HOcaM B [lencuonnsiit ponn Poccniickoii

Denepanun;

- /1a4a OT4ETHOCTH B (DejiepatbHylo HAIOTOBYIO CITyKOY;

OcymecTtBnenus 6uGmoTeuHOlN IeATENBHOCTH:

- OKa3aHHe yCJIyr nosjb3oBatensM GuOIHOTEKH;

- YH4eT M peructpaums rnocerutenedl OnOAMOTEKH , peanM3anMH NpaB IpakaaH COIJIACHO
DepepansHoMy 3aKoHy oT 29.12.1994 Ne78 — d3 « O GubnuoTeuHOM Heiey

4.2. TpeGoBauus k 06paboTKe NepCOHANBHBIX JAHHBIX.

4.2.1. OGpaboTka NEPCOHAILHBIX JAHHBIX OCYIIECTBIAETCS C COIIACHS cyOnekTa
NEPCOHAILHBIX JAHHBIX Ha 00pabOTKY €ro NepcoHATBHBIX JaHHBIX.

4.2.2. IlucemenHoe coriacHe paGoTHHKAa Ha 00paboTKy NepCOHAIBHBIX JaHHBIX
BKJIIOYaeT B cebs:

- HAHMCHOBAHHE H IOPHIMYECKHH anpec paGoroaaTtens;

- Gammmmio, wuMmA, oT4ecTBO, a;pec  cyGBekTa (paboTHHKa), JOKYMEHTEI,
YAOCTOBEPSAIOLIHE JTHYHOCTH (HOMEp, CBEJIHHS O Jare BbLAA4YM JOKYMEHTa W BBIAABIIEM €ro
oprame);

- lleNh ¥ nepeyeHb JaHHbIX, Ha 00paboTKy KOTOPBIX JaeTCs COryIacHe;
- c110co6 06paboTKH MepCOHANBHBIX JAHHBIX;

- IepeYeHb JCHCTBHH, HA COBEPIICHHE KOTOPEIX JIA€TCS COrIacHe;

- CPOK, B TeYEHHE KOTOPOIr0 JICHCTBYET COrNacue, Nopaa0K €ro OT36IBa.

4.2.3. OGpaGoTka mnepcOHaNbHBIX [JAHHBIX 0€3 COIJIACHA HX CyOBEKTA MOXKET
OCYIIECTBIIATBCS B CIEAYIONIHX CIIyYasx:




- B CTATHCTHYECKHX HJIM HHBIX HCCIIC0BATE/IbCKHX LENAX IPH YCIOBHH 00S3aTeIbHOrO
00e3THYHBAHMS IEPCOHATBHBIX JIAHHBIX

- JUDL 3QUATBL JKH3HH, 3/10POBBS WM HHBIX JKH3HEHHO BAKHBIX MHTEPECOB CYOBeKTa
NICPCOHANBHEIX  IAHHEIX, €CNH NONY4YEHHE COrNlacHs CyObeKTa NepCOHATBHBIX JaHHBIX
HEBO3MOXKHO;

- CCJIH JIOCTYN HEOTPaHHYEHHOTO Kpyra JHML K NMEePCOHANBHBIM JaHHBIM PEIOCTABICH
CyOBEKTOM NEepPCOHANBHBIX JAHHBIX JHOO MO ero npocsbe (0OmenocTynHble nepcoHaANbHEIE
JIaHHEIE);

- CCIH NCPCOHATBHBIC JAHHBIE MOUIEKAT ONYOIMKOBAHHIO HIIH obs3aTeNbHOMY
PAacKpLITHIO B COOTBETCTBHH C (hellepaibHbIM 3aKOHOM;

- B JIp. CJIy4asix, MpelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.2.4. ObpaboTka 1epcoOHANBHBIX JAHHBIX HE JIOJKHA NPHBOJMTH K AMCKPHMHHALHH NIPH
3AKIIOYCHHH TPYAOBOTO JIOrOBOpA, IEpeBojaX Ha APYryio paboTy Him NpH TpeKpaleHHH
TPYAOBBIX OTHOLLICHHIA.

4.3. Tlony4enue nepcoHaNbHBIX JAHHBIX,

4.3.1. VupexJeHHe nNpH OCYIIECTBICHHH CBOEH JeSTENILHOCTH BIIpaBe MoOJIy4arh
HIEPCOHANBHBIC JAHHBIC B MOPAJKE, NPEIyCMOTPEHHOM 3aKOHOMATENBCTBOM M HACTOSIIHM
[Tonoxenunem:

4.3.1.1. Obvem u coxepxkanue NOJIy4aeMBbIX CBEJCHHH JIOJDKEH COOTBETCTBOBATH
Koncrutymn PO u desnepansnbv 3akonam.

4.3.1.2. TlepconanbHble JaHHBIE MOTYT GbITH MOJy4eHbl TOJIBKO y caMoro cybnekra
NEPCOHAIBHBIX JaHHBIX.

4.3.1.3. Tlomyunts mnepcoHaNbHBIE AaHHbBIC Y TPeTbEero JHLIAa MOXKHO TOJBKO C
MHCBMEHHOTO COracus CyObeKTa, eciin HEBOIMOXKHO IONYYHTh HHYOPMALHIO Y HEro camoro B
nopsake, npeaycMoTpeHHoM 11. 4.3.2. nactosmero ITonoxkenus.

4.3.1.4. He nomyckaercs npuHATHE pelreHmii, 3aTparuBaloOlIMX HHTEpPECH cyOneKTa, Ha
OCHOBE JaHHBLIX, MOJIYYCHHBIX HCKIIOYHTENBHO B pe3yibTaTe HX aBTOMAaTH3HPOBAHHOI
00paboTKH HITH INEKTPOHHOTO MOMYYeHHS.

4.3.2. JIns nony4eHus NePCOHANBHBIX AaHHBIX OT TPETHHX JIHIl HEOOXOAHMO YBEJIOMHTH
cyObeKkTa B MHCBMEHHOH (OpME O MONyueHHH CBeaeHHil Yy TpeTheil CTOPOHBI, C yKazaHHeM
ueneil NONyYeHHs M MX NPaBOBRIX OCHOBaHHil, NMPEINONAraeMbIX MCTOMHHKAX M CHOCOGAX
TOMyHCHHSA NEPCOHANBLHBIX JIaHHBIX, O XapaKTepe MOJUIeKALMX MOy YeHHIO CBEICHHIT, O mpaBax
CyOBEKTa H NMOC/IENCTBHAX 0TKA3a 1aTh MHCBMEHHOE COTJIacHe HAa NOJIyYE€HHE CBE/ICHHIA.

4.3.3. TNonmyuenne nepcoHANBHBIX TAHHBIX PaGOTHHKOB.

4.3.3.1. IIpu TpynoyctpoiictBe B OpraHH3aIHio OT cybbekTa MoryT GbITh 3arpeGoBaHbI
TOJILKO T€ NOKYMEHTHI M CBEJICHHA, KOTOPHIE MPENYyCMOTPEHHBIE 3aKOHOM H HEOOXOIHMbI B
CBS3H C BLINOJIHEHHEM paboThlL.

Ilpu 3akmouennn TpynoBOro a0roBopa CyGBEKT AOMKEH MPEeOCTaBHTh: IACHopT,
TPYAOBYIO KHHIKKY, CTpaxOBOE€ CBHACTENLCTBO O00A3aTENBHOTO MEHCHOHHOTO CTPAXOBAHHS,
AOKYMEHTBI BOHHCKOTO y4eTa (U1 BOGHHOOOS3aHHBIX ).

Ecin  paGora tpeGyer namuums onpenenensoro YPOBHS H BHAa oOpasoBaHus
00s13aTeIbHBIM ABJIACTCH IPEAOCTABIEHHE JOKYMEHTA 00 obpasosanun. [Ipu nocrynnenun na
paboTy mepBeie TPYJOBas KHHXKAa H CTPAXOBOE CBHAETENBCTBO OOS3aTENLHONO MEHCHOHHOIO
CTpaxoBaHHs 0YOPMIISIIOTCS OpraHH3alueii.

Ilpu 3akmouenun TpymoBoro aorosopa (opmupyercs nuunOe smeno paGoTHuka, B
KOTOPOE NMOJIIHBAIOTCSA KOMHH IPEIOCTABICHHBIX I0KYMEHTOB. B H4HYI0 KapTouky BHOCSATCS
CBE/ICHHS, TPEIOCTABJICHHEIE paOOTHHKOM.

4.3.3.2. O6pabotxka cBenennii 0 paGotauke (GepeMeHHOCTD, HHBAJIHIHOCTD, BPEMEHHAas
HETPYZOCIOCOOHOCTD, 00yueHHe B y4eOHBIX 3aBEJICHHSX HAYAIBLHOTO, CpPeIHEro M BBICHIErO
npoeccHoHaIBHOro 06pa3oBaHMs, WIEHCTBA B POQCOIO3HOI OpraHH3alliH H Jp.) U YiIeHaX ero
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CEMbH (HATHYHE HECOBEPIICHHOIETHHX JIeTel, GOIbHBIX WICHOB CeMbH, KOTOPBIE HYXIAIOTCSA B
yXoze u Jp.) JOMyCKAaeTCs HCKMIOUMHTENLHO JUIs MPEAOCTaBICHNS PabOTHHKY MpeI0CTaBICHHUS
rapaHTHH, KOMIEHCAUWil W Ap. JLroT, MpEyCMOTPEHHBIX TPYAOBBIM 3aKOHOAATENLCTBOM,
KOJUICKTHBHBIM JIOTOBOPOM, COTJAIIEHHEM, JOKAIBHBEIM HOPMATHBHBIM AKTOM HJIH TPYAOBBIM
JIOTOBOPOM.

[IpenycmMoTpenHble 3aK0OHOAATENLCTBOM FapaHTHH ¥ KOMIICHCALMH TPEIOCTaBISIOTCS
f0CIEe NOJTYHCHHS YIPEKACHHEM COOTBETCTBYIOLIEH HH(BOPMALIHH.

4.3.3.3. Ilony4enue cBeneHHi O COCTOSHUH 3710pOBbsi pabOTHHKA AONMYCKACTCS TONBKO B
CBA3H C OCYINECTBICHHEM PAbOTHHKOM €ro TPyAOBOH (YHKIMH M B LeSX 3aIHTH KH3HH H
370pOBbS PabOTHHKOB OPraHM3alMs W NPEIOCTABICHHS rapaHTHii, KOMNEHCAMH U JIp. JBIOT,
NPEYCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUICKTHBHBIM JIOrOBOPOM, COTJIALIEHHEM,
JIOKa/ILHLIM HOPMATHBHBIM aKTOM HJIH TPYIOBBIM JIOTOBOPOM, @ HMEHHO:

1) npu npoxosxaeHun obs3aTeNLHBIX NpEBAPHTENLHBIX, NEPHOJIHYECKHX OYEPEIHBIX H
BHCOUCPCHBIX MEAHLHHCKHX OCMOTPOB H NICHXHATPHYECKNX OCBHJIETENLCTBOBAHNI B ciyyasx,
NpeaycMOTpeHHBIX cT. 69, 213 Tpynosoro koxexkca PO W uHBIMH HOPMATHBHBIMH [1PABOBBIMH
aKTaMHu;

2) 0 nepHOIaX BPEMEHHOI HETPYAOCIOCOOHOCTH paboTHHKa;

3) 06 yXymureHHH COCTOSIHHS 370pOBBS, NOJIyYE€HHH TPAaBMBl, YBEUBS NPH HECHYACTHOM
Cllydae Ha IPOM3BO/CTBE HIIH NPO(EeCCHOHATBHOM 3a60/1eBaHMH

4) 06 yxy/mennn coOCTOSHHS 310pOBbS paGOTHHKA HITH WICHOB €ro CEMBH, BJICKYILIEM 3a
coboii HEOOXOAMMOCTH TepeBoaa, H3MEHEHHs pabo4ero BpeMeHH, IpeKpalleHHs TPYAOBOro
JIOroBoOpa;

5) 06 uHBaMAAHOCTH PaGOTHHKA H (MIIH) YIEHOB €ro CEMBH;

6) 0 GepeMEeHHOCTH JKEHIIHHEL

4.3.3.4. Tlo nuceMeHHOMY 3asBIeH IO paGOTHHKA He MO3IHee Tpex pabo4ux aHeil co ans
MOAA4H 3AABJNCHUA €My JIOUKHBI OBITH NMPENOCTABNICHBI HAUIEKANIMM 0GpPa3oM 3aBepeHHbIE
KOIHH JIOKYMEHTOB, CBA3aHHBIX paboTOii.

4.4. Xpanenue nepcoHabHBIX JaHHBIX OCYILECTBISETCS B NOPsAKE, HCKITIOYAKOMIEM HX
YTpaTy HIIH HENPaBOMEPHOE HCIOJIB30BAHHE.

4.4.1. Bee nepcoHaibHbIE TaHHBIE XPaHATCS B HEAOCTYNHOM ISl HEYNOJIHOMOYEHHBIX
I MecTe (B CHCUMANBHBIX BBUICICHHBIX JUIA XpaHCHHUS JOKYMEHTOB MOMEIIEHHAX, B ceiidax
HJIH MHBIX 3aKPbIBAIOUIMXCS HA 3aMOK wuKadax).

4.4.2. B yupexaenun obecrneunsaercs XpaHEHHWEe MEpPBHYHON Y4YETHOH NOKYMEHTALHH
T0 yHeTy TpyAa M €ro omiarbl, IOKYMEHTOB 10 yYeTy HCHO/Ib30BaHHS pabouero BPEMEHH, a
TAIOKE MHBIX JIOKYMCHTOB, COCTAB/SIOMMX MEPCOHATbHBIC JaHHble PaGOTHHKOB. JIOKYMEHTSL,
COACpKalllie NEPCOHANBHBLIC JAHHBIC, NEPENAlOTCs B ApPXHB B CPOKH, MpelyCMOTPEHHbIE
3aKOHOM, ¥ B COOTBETCTBHH MPOLEAYPOH, YCTAaHOBJICHHOM HOPMATHBHBIMH AKTAMH.

443. Ilpn nocTHkeHuHm ueneii 00paboTKH mnepcoHaNbHBIE JaHHBIE MOJUIEKAT
YHUYTOXKEHHIO, 32 HCKIIOYEHHEM CIIEAYIONIHX CITyyaen:

- NMEPCOHAILHBIC JAHHBIC MOIEKAT COXPAHEHHIO B CHIly TpeGOBaHHil HOPMATHBHBIX
MPaBOBLIX AKTOB;

- TpPETEHAEHT Ha paboTy JKemaeT OCTABaThCs B CIIHCKE COMCKATENCH B TeueHHe
ONpE/IENIEHHOr0 COIJIalIEHHEM MEPHOA BPEMEHH.

4.4.4. Benenne H XpaHEHHE TPYAOBBIX KHHXKEK B YUPEKJICHHUH OCYIIECTBISETCS B
coorBercTBHH ¢ TpynoBeM kozekcom P® u mocraHoBieHHEM I[TpaBurenscrea Poccuiickoii
®ezepauun ot 16.04.2003 Ne 225 "O TpynoBbIX KHIKKAX".

4.5. MHcnone3oBaHHWE NEPCOHATBLHBIX JAHHBIX — 3TO JACHCTBHSA, OMNepalud ¢
TEPCOHATLHBIMH JIAHHBIMH, COBEpIIAEMble B LEJSAX NPHHATHA PEINEHHH M COBEPIIEHHS HHBIX
AeHCTBHIi, NOPOKAAIOLINX IOPH/HYECKHE TOCIECTBAS JUISl HX CYOBEKTa M MHBIX JIHIL.




He nonyckaercs HCno/ib30BaHHE NEPCOHANBHBIX JAHHBIX B  IENAX NPHYHHEHHS
MAaTepHATBLHOTO yuiepba H MOPATLHOrO Bpela HX CyOBEKTY, YIIEMICHHS €ro NpaB H 3aKOHHBIX
HHTEPECOB.

4.6. Ilepeniaya nepcoHaTBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS KaK B YYpEeXKICHHH, TaK U
APYTHM JIHIAM, B [TOPsAIKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM H HacTosmuM [TonoxkenneM.

4.6.1. Tlpu mepenaye NepCOHAILHBIX JAHHEIX TPETHHM JIHLAM YYPEXKJICHHE JOJDKHO
cobmozars cieayiomue TpeboBaHus:

4.6.1.1. TlonyueHHe NEPCOHANBHBIX JAHHBIX 0€3 MHCHMEHHOTO COIJIACHS cyObekTa
NEPCOHANBHBIX JAHHBIX BO3MOXKHO B CIy4asX, KOI/a Mpe/OCTaBIeHHE NEPCOHANBHBIX JIaHHBIX
HEOOXOMMO B UENSX NPEAYNPEXKICHHS Yrpo3bl KH3HH M 370POBBIO (B 4aCTHOCTH, npu
HECHACTHOM CiyYae Ha MPOM3BOJICTBE) M B MHBLIX CIy4YasX, YCTAHOBJICHHBIX (elepanbHbIMH
3aKOHAMH;

4.6.1.2. TlpeaynpexiaeHue ML, MOJYYHBIIMX JOCTYN K NEePCOHANBHLIM JIaHHBIM O
BO3MOMKHOCTH MCIIOJIb30BAHHS CBEACHHH TOIBKO B OIPE/IC/ICHHBIX YUPEKICHHEM LIesX;

4.6.1.3. Cobmoznenne pexuma KOHQHICHIMAILHOCTH MOMyYaTENsAMH MEPCOHAIBHBIX
JIAaHHBIX.

4.6.2. Ilpenocrasnenne NepCOHATBHBIX JAHHBIX pabOTHHKOB WieHaM BBIOOpHOro Oprana
NEPBHYHON MPO(COIO3HOH OpraHM3alMH  OCYUIECTBISIOTCS B TMOPAAKE H B ciydasx,
npeaycMOTpeHHbIX TpynoBbiM koaekcom P®d, B YaCTHOCTH NpHM NpeKpalleHHH TPYAOBOTO
ZI0roBopa ¢ paboTHHKAMH, ABJIAIOMHMHCS YWIEHAMH PO(eCCHOHAIBHOTO COK03a B COOTBETCTBHH
co ct. 373, 374, 376 Tpynosoro konekca P®.

B MHBIX ciy4asx mnepcoHanbHble JaHHbe paGOTHHKA, BKMIOYas HHPOPMALMIO O
3apaboTHOM muiaTe, NPeJOCTaBIAIOTCS TONBKO C €ro MHCBMEHHOTO COrJIacHs, oopmnsemoro B
COOTBETCTBHH C 11. 4.2.2. Hacrosiuero [Tonoxkenns.

4.6.3.be3  nucemenHoro cormacHs  paGOTHHKA €r0  TEPCOHANBHBIE  JAHHbIE
MPeI0CTABNAIOTCS:

- B [lencuonnsiii gponn Poccuiickoit ®enepanun;

- B Donj1 connansHoro crpaxopanus Poccuiickoit ®eneparmm;

- B BOGHHBIE KOMHCCApHATEI;

- B JIp. OpPraHbl H yYPEKJACHHS B CIIydasx, MpelyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

OGvem u cosepkanne NEPCOHANBHBIX JAHHBIX, PEOCTABIAEMBIX YKA3AHHEIM oprasam
H YUPEXKIACHHSAM, OCYLICCTBISAETCS B YCTAHOBICHHOM 3aKOHOAATEILCTBOM MOPS/IKE.

4.7. ABromatH3npoBanHas 06paboTka MepcoOHANBHBIX JAHHBIX B OPraHH3aIHH.

4.7.1. Tlpu aBTOMaTH3MpOBaHHOH 00paGOTKE NEPCOHATHHBIX JAHHBIX HE Jlonyckaercs
NPHHATHE PEIICHHS, OCHOBAHHOIO HCKIIIOYHTENIBHO HA aBTOMATH3HPOBaHHOI o6paboTke, eciu
TaKoe pPemIeHHe MOJXKET NPHBECTH K ONPE/C/ICHHBIM MPABOBLIM MOCIECICTBHAM, 4 TAKKE WHBIM
00pa3oM 3aTparuBaeT MpaBa M 3aKOHHBIC HHTEPECHI HX CyOBeKTa.

4.7.2. llpunsTHe pemeHHs MCKTIOYHTENFHO HA OCHOBAHHWH ABTOMATH3HPOBAHHOM
00paboTKH MepCOHANBHBIX JAHHBIX JOIMYCKAETCS TOIBKO TMPH HATHYHH COTJIACHS B MHCHMEHHOMN
opme cybbekTa NepcOHaNbHBIX JIAHHBIX HIH B CIydasX, NMPeXyCMOTPEHHBIX (ejlepaisHbIMH
3aKOHAMH, YCTaHABJIHBAIOUIMMH TaK)Ke Mepbl 1o obecrneyeHHIO COOIOAeHHS MTPaB H 3aKOHHbIX
HHTEPECOB CYOBEKTa MePCOHANBHBIX JaHHBIX.

4.7.3. CyObeKT nepcoHanbHBIX JaHHBIX MOJKET 3asBHTb BO3paKeHHE IMPOTHB NPHHATHS
PEILICHHA MCKIIOYHTEIBHO HAa OCHOBAHHH aBTOMATH3HPOBAHHON 06pabOTKH €ro nepcoHambHBIX
JaHHBIX. YUpeKICHHE B TeYeHHe ceMH paboumx JHel 00s3aHO PacCMOTPeTh NpeCTABICHHOE
BO3paKEHHE H COOOLIHTEL CYOLEKTY O pe3yJbTaTax ero paccMOTPEHHS.

4.8. HeaBromaTn3nposanHas 06paboTKa MepCOHANBHBIX IAHHBIX B YUPEKICHHH.

4.8.1. Ilpu ocymiecTBIeHHH HEABTOMATH3HPOBAHHON 00PabOTKH NMEpCOHANbHBIC JaHHbIE
JOJKHBI (PUKCHPOBATHCS HA OTAENBHBIX MATEPHANBHBIX HOCHTENsX. PasnHumble KaTeropumu
NEepCOHANBbHBIX TAHHBIX TaKKe (PHKCHPYIOTCS HA Pa3IMYHBIX MATEPHAIBLHBIX HOCHTEJISX.
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4.8.2. Jlnua, ocymecTBasiommue HECABTOMATH3HPOBAHHYI0 00paboTKy MepcoHANBHBIX
AQHHBIX, NOJDKHBI OBITH IPEJBAPHTENHHO YBEAOMJIEHBI 06 OCOGEHHOCTSX TAKOI 0bpaboTkH.
OTBeTCTBEHHOCTE 33 CBOEBPEMEHHOE YBEIOMIIEHHE BO3IAraeTCs Ha PYKOBOIHTENS YUPEIKACHHS.

4.83.B yupexieHHH HeaBTOMATH3HPOBAHHAS obpaboTka ocymectsisercs npw
HCTIONL30BAHHH, YTOYHEHHH (OOHOBIEHHH, M3MEHEHHH), PACHPOCTPAHEHHH NEPCOHANBHBIX
JAGHHBIX, COJACPKAUIMXCA B JIHYHOH KapTouKe, TPYAOBOH KHHIKKE M Jp. JOKYMEHTaX W
MaTepHaNbHBIX HOCHTEX.

5. NPABA U OBSI3AHHOCTH B OBJIACTH 3ALLIUTHI 1 OBPABOTKH
INEPCOHAJILHBIX JIAHHBIX

5.1. CyObeKT nepcoHaNbHbIX JaHHBIX HMEeT 1paso:

5.1.1. Ha nonuyio undopmanumio o cBoux NEPCOHANBHBIX JaHHBIX H HX 0OpaboTke;

5.1.2. Ha nocTyn K CBOMM NEPCOHATLHBIM JAHHBIM:

5.1.3. Ha npeniocrasiienne cBeleHHI O HATHYHH NIEPCOHAILHEBIX JIAHHBIX B YUPEXKICHHH
B JIOCTYynHOH Juisa cyGBekTa opme;

5.1.4. Ha mnomyuenne wundopmammu, Kacaromeiics 00paboTKH ero nepcoHambHbIX
J@HHBIX, B TOM YHCJIE COJEPIKAIIICH:

- noATBepxkAeHHe (akTa 06paboTKH NepCOHATLHBIX JaHHBIX OnepaTopoM;

- IpaBOBBIE OCHOBAHHA H LEJIH 00pabOTKA MePCOHANBLHBIX JAHHBIX;

- ICJTH H NPHMEHSEMbIE ONEPaTopoM criocobbl 06paboTKH NEPCOHATLHBIX JAHHBIX;

- HAHMCHOBAHHE M MECTO HAXOXKJICHHS OlepaTopa, CBeACHHs O JHIaxX (32 HCKIOYeHHEeM
PabOTHHKOB OmepaTopa), KOTOpPhIE MMEIOT AOCTYN K MEPCOHANBHBIM JAHHBIM HIIH KOTOPLIM
MOTYT OBITh PacKphIThI EPCOHANBLHEBIE JAHHBIE HA OCHOBAHHH JIOrOBOpa C ONEpaTopoM HIH Ha
OCHOBaHHH (he/IepabHOrO 3aKOHA;

- obpabaTeiBaeMble TepCOHANBHBIE JAHHBIC, OTHOCAIIMECH K COOTBETCTBYIOILEMY
CYOBEKTY MEepCOHANBHBIX JAHHBIX, HCTOYHHK MX [OJYYEHHS, ecaH HHOI MOPSAJIOK
MpPEACTAB/ICHHA TAKHX JIAHHBIX HE TPEelyCMOTpPeH (he/iepanbHBIM 3aKOHOM;

- CPOKH 00paboTKH NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH HX XpaHeHHus;

- MOPSAZIOK OCYIIECTBCHHS CYOBEKTOM NEPCOHANBHBIX JAHHBIX MPAB, MPE/TyCMOTPEHHBIX
3aKOHO/IATEIbCTBOM; :

- HH(opManHIo 06 OCcylIeCTBIEHHOI HIM 0 IpeAnoIaraeMoii TPaHCTPaHUYHOH nepeaaye
JIAHHBIX;

- HaMMCHOBAHHC WIH (AMMIIHIO, MMS, OTYECTBO M aApec JIMIE, OCYIECTBISIOMEro
00paboTKy NepcoHaNbHEIX JAHHLIX 110 MOPYYEHHIO oneparopa, eci o6paboTka nopyyeHa uim
Oyzner nopy4eHa Takomy JHILy;

- HHBIC CBE/ICHHU, NPE/lyCMOTPEHHBIE HACTOALINM (pe/IepaTbHBIMHI 3aKOHAMH

5.1.2. PaGoTHHKH HMEIOT NpaBo:

5.1.212. Ha nonyuenne undopmarun:

- 0 CBOMX NEPCOHAIBHLIX JaHHBIX H crocobe ux o6paboTku;

- 00 aBTOMaTH3MpOBaHHOH 06paboTKE NEPCOHANBHBIX IAHHBIX (0 cymecrBoBaHHH
aBTOMATH3HPOBAHHOIO (haiiia JaHHBIX, UesX Takoil 06paboTKH);

5.1.2.2. Ha nonyyenue Kommii JOKyMEHTOB B COOTBETCTBHH C noAnmyHkromM 4 m. 4.3.3.
Hactoswmero [Tonoxenus;

5.1.23. Ha onpenenenme CBOero mNpeACTaBUTENs JUIi OKA3aHHMS CONCHCTBHS B
OCYILECTBJICHHH 11PaB CyOBEKTa NePCOHANBHBIX JaHHBIX;

5.1.2.4. TpeGoBaTh yTOYHEHHS €ro NEPCOHANBLHBIX JAHHBIX, HX OnoKHpoOBaHHsS HIH
YHHUTOKCHHS B CIly4ae, €CJIH NEpPCOHANBHEIEC JAHHBIEC ABISIOTCS HEMOIHBIMH, yCTApEBIIHMH,
HCTOYHBIMH, HE3AKOHHO MOJIYYCHHBIMH HJIH HE ABJIAIOTCA HEOOXOAMMBIMH JUIA 3aSBICHHOMN LeIH
00paboTKH, B TOM YHCIIE MyTeM:




- BHCCCHH H3MCHCHHH, YTOYHEHHH W JIONOJIHEHHH CBEICHMIl;

- YcrpaHeHus W (W) npekpamenus oGpaGoTKH ycTapeBIIHX, HEJIOCTOBEPHBIX H
HE3aKOHHO IMOJIYYEHHEIX CBE/ICHHI;

- H3BCILUCHHA OpPraHu3alMed BCeX JIMIL, KOTOPhIM ObUTH COOBIIEeHBI HEBEPHBIE, HEMOJIHBIE
HIIH yCTapeBIIHE NaHHBIE, A TAKKe COOOLICHHs 0060 BCeX BHECEHHBIX H3MEHEHHSIX, JI0NOMHEHHAX
H YTOYHEHHSX;

- BHECCHHS M3MEHEHHIT ¥ JIONIOIHEHHH B TPYOBYIO KHHIKKY:;

- PE/IOCTABIICHHS CBE/ICHHH B JIOCTYNHOM U1 paboTHuKa dopme;

- AONOIHCHHA CBEJCHHH OLEHOYHOrO XapakTepa 3asBIEHHEM, BBIPAKAIOUAM CBOIO
TOYKY 3PEHHS.

5.1.2.5. Ha 3ammTy OT HenpaBOMEpHBIX JeHCTBHiL (Ge3nelicTBHii) B OTHOIEHHH CBOMX
MEePCOHANBHBIX JaHHBIX NOCPE/ICTBOM:

- ONpeaeNeHus PEACTaBUTES UIS HX 3aLHTEI,

- obpamenus B cyx;

5.1.2.6. Ha osnakomienwe mnox pocnuch ¢ Hactosmum [lonojkeHHeM w HHBIMH
JIOKANbHBIMH HOPMATHBHBEIMH aKTaMH, HMEIOIIUMH OTHOLICHHE K €r0 TPYA0BO# (yHKIHH.

PaboTHUKY He MOryT GBITH NpPENOCTABIECHBI CBEJCHHS, KOTOpBIE MOIYT HapyLIHTh
HAPYIUAIOT KOHCTHTYLHOHHBIC IpaBa W CBOOOABI APYrHX JIHIl, 4 TAaKKe B MHBIX CIy4asX,
MPeTyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

5.2. Paboruuk obsi3an:

- CBOEBPEMEHHO COO0IIATh CBOEMY HENOCPEIACTBEHHOMY PYKOBOIHTEIIO, PYKOBOJIHTEITIO
CTPYKTYPHOTO NOApa3/ie/ieHHst O HEBO3MOXKHOCTH CBOEBPEMEHHO H MCIIONHHTH CBOH TPY/IOBBIE
00513aHHOCTH, HEBO3MOXKHOCTH BBIHTH Ha paboTy B CBAI3H C BPEMEHHOH HETPYA0CHOCOOHOCTHIO,
¢ ofyuyenuem B 0OpazOBaTEBLHOM YUPEKICHHH, HCIONHEHHEM rOCYAapCTBEHHBIX H (HIJIH)
oOIIeCTBEHHBIX  00A3aHHOCTEH, €  JIOHOPCTBOM KPOBH M ee KOMIIOHEHTOB M Jp.
00CTOATENLCTBAMHE, TIPENATCTBYIONINMH HCIIOTHEHHIO TPYAOBBIX 00S3aHHOCTEIH;

- €oo0wWwAark pyKOBOJHMTENIO O MNPOHCIIEANMX H3MEHEHHSX B AHKETHBIX AAHHBIX HE
No3/Hee ABYX HEJIEIb C MOMEHTA HX H3MEHEHHS;

- HE3aMe/UTMTENIbHO COOOIMTHL PYKOBOJAMTENIO O BO3HHKHOBEHHH CHTYallHH,
NpE/CTaBIAIOMIEH Yrpo3y XKH3HH H 310POBbIO JIHOZET, COXPAHHOCTH HMYLIECTBA;

- IPOXO/MTH 00y4eHHE H IPOBEPKY 3HAHMI B 06/IACTH 3alIHTHI IEPCOHATBHBIX JIAaHHBIX;

- cobmonare Hactosee [Tonoxkenue;

- COXPaHATh KOH()HAECHUHATBHOCTD IOMYYECHHBIX NMEPCOHANBHBIX AAHHBIX, B TOM YHCIE
10CJIe NPEeKpalleHHs TPYAOBLIX OTHOLICHHI C YUPEKICHHEM;

- TpH INpPEKPAlICHAH TPYAOBOTO J0roBOpa TNepeaaTh YNOIHOMOYEHHOMY JHIYY BCE
MaTepHalIbHbIE HOCHTEH NEPCOHAIBHBIX JaHHBIX.

5.3. IlpaBa u 06s3aHHOCTH Oprauu3aIuy B 061aCTH 3aIHTHI NEPCOHANBHBIX JaHHBIX.

5.3.1. YupexneHnue HMeeT npaso:

- Ha MOMYYeHHE NOCTOBEPHBIX MNEPCOHANLHBIX NAHHBIX OT CyOBEKTa NEPCOHATBHBIX
JAHHBIX B CIy4asX M MOPAJAKE, YCTAHOBJEHHBIX 3aKOHOJATEJCTBOM W  HACTOSIIHM
[Tonoxennem;

- Ha TIpHB/ICYCHHE K AMCIHIUTHHAPHOH M MaTepHAILHOH M MHOH OTBETCTBEHHOCTH JIHIL,
HapyIHBIIKX NpaBuia o0paboTKH H NOJYYEHHS MEPCOHAIBHBIX AAHHBIX B COOTBETCTBHH C
3aKOHOAATEJILCTBOM H HacTosmm [lonoxkenuem.

5.3.2. Vupexnenue o6sizano:

- IPHHHMATH MEphl MO 3alIHTE MEPCOHANBHBIX JaHHBIX B OObeME M MOpsIKe,
NPEelyCMOTPEHHBIX 3aKOHOATENLCTBOM H HacTosiuM [Tonoxkenuem:

- monyyath M 00pabaThiBaTh NEPCOHANBHBIE J@HHBIC B YCTAHOBICHHOM 3aKOHOM H
HacrosiuM ITonoxenun nopsnaxe;
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- He 3anpammBaTh HHYOPMALMIO O COCTOSHHH 370POBBA PaGOTHHKE, 33 HCKIIOYEHHEM
CBE/ICHUH, yKa3aHHBIX B moan. 3 1. 4.3.3. nacrosmero ITonoxenns:

- obecrieunTh 0Oy4eHHEe H NPOBEPKY 3HAHMI PaGOTHHKOM HOpM M TpeboBaHuii B 06nactu
3aLIMTHI NIEPCOHANBHBIX JIAHHBIX;

- O3HAKOMHTH BCeX PabOTHHKOB IO POCHHCH ¢ HACTOAIMM [10I0KEHHEM H JIOOBIMH
BHOCHMBIMH B HETO H3MEHEHHAMH.

5.33. Vwupexnenne He Bnpase PacnpoCTpaHATh CBEACHHS O HAIOKECHHH
JHCIHIUTHHAPHOTO B3bICKaHHsA 0€3 MUCbMEHHOr0 cornacus paboTHHKa. JlaHHbIC CBEICHHS MOTyT
ObITh Npenanbl ornacke 6e3 NMUCHMEHHOTO COINIACHS TOMBKO npu obe3nuunBanun cyObeKkTa
NEePCOHANBHBIX JaHHBIX.

6. OTBETCTBEHHOCTb

6.1. Hapymenne nacrosimero ITonoxenus Bieuer 3a coGoii [IPHMEHEHHE FOPHAWYECKOH
OTBETCTBEHHOCTH B COOTBETCTBUH C (heepaibHBIMHU 3aKOHAMH.

6.2. PaGornuk, mapymmBumii nactosmee [lonoxenue, MOXeT ObITh NpHBJIEYEH K
MaTepHaNTbHOH M JHMCUHMIUIMHADHOH  OTBETCTBEHHOCTH,  BKJIIOYAs YBOJIBHEGHHE 110
COOTBETCTBYIOLIEMY OCHOBAHHIO.

6.3. Hapymenwe mnopsaka cGopa, XpaHEHHS, HCHOJIB3OBAHHS W pacnpocTpaHeHHs
EPCOHANBLHEIX JNAHHBIX MOXET IOBJIeYb NPHMEHEHHE aIMHHHCTPATHBHOH OTBETCTBEHHOCTH K
Jmuy, cosepinBIemMy nanHoe Hapywmenue (ct. 13.11, 13.14 Konekca Poccuiickoii Denepannn
00 aIMHHHCTPaTHBHBIX IPABOHAPYIICHUSIX).

6.4. Jluna, HapyIIMBILIHE HENPHKOCHOBEHHOCTH YACTHOI KH3HH, JIHYHYIO H CeMeiiHyio,
TaifHy YChIHOBJICHHS MOTYT OBITh PUBJIEYEHBI K YTOIOBHOI OTBETCTBEHHOCTH (er. 137, 155, 183
Yronosroro konekca Poccuiickoit ®eneparn).

6.5. Mopanbnbiii Bpea, NpHYAHEHHBH CyGhEKTy NEPCOHANBHBIX JAHHBIX BCIIEJACTBHE
HApYUICHH €ro Npas, HApYLeHHs NpaBHil 06paboTKH NEPCOHANBHBIX IAHHBIX, YCTAHOBICHHBIX
3aKOHO/IATEILCTBOM U HAacTOALHM TTosoxkenneM, a Takke TpeGOBaHHIL K 3aIHTE MEPCOHATBHBIX
AQHHBIX, YCTAHOBJICHHLIX B COOTBETCTBHH C 3aKOHOJATENLCTBOM M HacTosmum I[lonoxkenueM,
MOJUIEXKHT BOMCIICHHIO B COOTBETCTBHH C 3aKOHOJarenbcTBOM Poccuiickoii ®enepannn.
Bosmemienne  MOpambHOrO  Bpefa  OCYMIECTBIACTCS — HE3aBHCHMO  OT  BO3MEIICHHS
HMYIIECTBCHHOIO BPE/Ia H MOHECEHHAIX CYOBEKTOM NepPCOHANBHBIX JAHHBIX YOBITKOB.
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Damunns, UM, 0TYECTBO
JlaTa poxaenus
CewmeiiHoe nojiokeHune (COCTaB ceMbH)
[TacnopTHble 1aHHbIE:
a/ BUJ1 JIOKyMeHTa
6/ cepus U HOMEp JIOKyMeHTa
B/ OpraH, BbIZIaBUIMI ZIOKYMEHT - HAHMEHOBAHHE; - KOJ1
r/ nara BbiIa4H JOKYMEHTa

AZpec perucTpaury MecTa KHTeJIbeTBa. Apec (PakTHHECKOro MeCTa JKHTEIbCTBA
ITon

I'paxnancTso
Cenenns 00 oGpazoBanuu
VYuenas cTeneHb; yueHoe 3BaHHe; MoveTHoe 3BaHne
. CBeieHns 0 Tpy10BOil 1CATENILHOCTH
. CBeneHnss 0 MpOXOXKIACHHM 33 [OC/IE/IHME NSTh JIET TOBLILICHHS KBATH(HHKALMH HIH
npodeccHoHANBHOI NepenoroToBKH Wik CTAKHPOBKH

12. Ceenienns 0 Harpaaax/nootpeHnsx

13. CseaeHns 0 3HAHUH HHOCTPAHHBIX A3LIKOB

14. Cseznenus 0 BOHHCKOM y4eTe

15. MaenTudukaimoHHbIi HAIOrOBLII HOMEP

16. Homep cTpaxoBOro CBHJACTEILCTBA FOCY/1aPCTBEHHOIO NEHCHOHHOTO CTPAXOBaHHA
17. Cesienus, coaepxaiiHecs B 10KYMEHTaX MeMLIMHCKOTO OCBHETE/IbCTBOBAHHA
18. CeesieHHa 0 COUHATBHBIX JIBIOTaX

19. PekBH3HTHI IHLEBOTO cHeTa B OaHke

20. Homep konTakTHOro Tenedoua

NN
o

1. Cseznenns o0 3apaboTHO# 1UIaTE B LEJIAX MCIIOJIHEHHSA TPYA0BOIO I0r0OBOPA ¢ ONEpaTopoM.

. CBesieHus 0 Ham4MH ( OTCYTCTBHH) CyAMMOCTH M ( Min) (hakTa yrosoBHoro
npeciie0Balus MO0 npexkpaiuieHus YrojloBHOro rnpecie10BaHus.



